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Quick Reference: Card Reader

The Card Reader offers a quick and easy tool for tracking student attendance. Each time a student
swipes their card, the Card Reader can be programmed to create an attendance record for that student
automatically, giving your school an accurate, low-effort tool for tracking students. Each attendance
desk will need a computer (or other device running Senior Systems Advantage, for example, an iPad)
and a Card scanner. To start taking attendance, simply open Deans Office and select Maintenance >
Security Desk Attendance.

Attendance Entry [&J
Student [.D. JH12345 |4
John Douglas Henry a
Date 11-28-2M 2

karking Period — Trimester 2

Absence Type | Late Arival

k. ] I Cancel

Using the Card Reader:

1. When students arrive, each student swipes their Student ID card through the barcode reader.

2. This opens the Attendance Entry screen in Dean’s Office with the Student ID number displayed,
along with the student’s name and the date.

3. At this point, either the program can automatically create the record, or the desk attendant can
click OK. This will create an attendance record for the student.
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4. If a student does not have their Student ID card, the desk attendant can click the search icon on
the Attendance Entry screen ( _J) and manually search for the student record.

r -
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Search Far: MHame Sart By Sort Order
HENR\/‘ @) Shudent @ LastMame () Group @ Ascending
o o () Father (") FirstMame () Class T () Descending
Group / Class Year ) () Mather ® 1D.
Mame oL, Graup | Gem Grade | Class | »

Paul Harris PH12345 Student M PR 2020 i |

John Henry JH12345 Student M PR 2020

Jen Hillsan JHI2345 Student F PR 2020

ok Delete

The attendance records can be viewed and managed via Daily Attendance, or on the Attendance
tab of the student record.

Student Maintenance - | John Douglas Henry ) =T =l | 29

Name] .&ddress] Inf01] Inf021 All .&ccts.] Hegistlar] Schedule] Grades1 History1 GPa/Rank Atendance ]F‘rogram] Medicaq Mediai Eust0m1 Eomments] wheb (D

Daiy ] Eourse]
Attendance
Date Type Dezeription Diuration | Called I arking Period

| 01-04-2011 : Abgent Excuzed M Trimester 2
01-03-2011 § Absent-Sick i Trimester 2
12-14-2010 | Absent Encuzed N Trimester 2
12-02-2010 : Tardy Unexcuzed dentizt appaintrment M Trimester 2
11-17-2010 | Absent Excuzed I Trimester 1
10-18-2010 ; Absent Excuzed M Trimnester 1
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